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 Continuing Professional Development (CPD) Policy 

1. Each Licensed Member (LM) must have in place its own CPD Policy. This shall give details of its expectations for participation in CPD, how it will monitor CPD, select a sample and give feedback. The policy should also include a procedure for dealing with an individual failing or refusing to submit their CPD records when requested. 

2. Sufficient CPD is defined as the number of relevant activities that individuals need to do each year to satisfy competency D1 and remain competent in their professional role. Each LM is to decide what is sufficient. 

3. LM Monitoring of CPD: 

· Each LM shall seek annual evidence of CPD compliance from a sample of its registrants. 
· LMs will need evidence from a 10% sample from all of their registrants, with a minimum sample size of 10 registrants up to a maximum sample size of 50. 
· Feedback shall be given to each registrant whose CPD record is selected for sampling. 
· LMs should keep all CPD monitoring information for a minimum of five years. 

4. At each Licence Review, the SocEnv Review Panel will require the LM to provide a copy of their CPD Policy. Evidence that CPD monitoring and sampling relevant to SocEnv’s competences is being undertaken will be sought and will include a review of CPD records. Also, SocEnv’s Registration Authority (RA) may periodically request LMs to provide CPD records of their annual sampling, including the feedback given. The RA will review the records to confirm that the CPD Policy is being followed. 
5. SocEnv’s CPD Policy will be annually reviewed by the RA and recommendations made as appropriate. 
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